1
Purpose of this document


This document provides a template for the report from the 2002 Snowmass Summer Study. This document is structured in a manner similar to the final Snowmass Report, except that all the sections are in one file, whereas each section would be a separate file in the Report.

The document provides standards on:

•
filenames

•
structure internal to each file

•
font and fontsize

•
margins


This document also includes the current version of the report outline, which specifies the structure of the report and the section headings. The outline labeling has been changed to enable more convenient version control, computerized sorting, etc.

2
Filenames


Each section of the outline shall be provided in a separate file, with the name related to the section number from the report outline. For example, “1.2.3.0.ra.doc” is the filename of the report section “1.2.3” revision “a”.

3
Structure internal to each file


The report files must be Microsoft WORD 2001. 

Each file must contain one and only one section of the report. 

The first line of the file must be the number of the outline section followed by a tab and the name of the section; its style must be “Heading” (as in this file), which is Bold Times. 

3.1
Font and fontsize


The font should be Times, and the font-size 12.

3.2
Margins


The margins should be set as:

•
Top 1”

•
Bottom 1”

•
Left 1”

•
Right 1”
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